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Chapter 1
Embedded Topics - Best Practice Guide

This guide looks at best practices for working with embedded content in Author-it. The
information in this document relates to Author-it 5.3.207 onwards.

In This Chapter
Introduction to Embedded TOPICS ...cccueiiiieiniiiiieeie et 1
Embedded Topics - Definition........ceoceiiiieiiiiiieeie e 2

Introduction to Embedded Topics

One of Author-it's strengths is the ability to reuse content. This results in an improvement in
quality and consistency of documentation throughout the department or company, and a
reduction of down-stream costs.

This best practice guide contains key 'how to' guidance on rules, basic actions, styles and
tables when working with Embedded Topics. We highly recommend this guide as a must read.

Benefits of using embedded topics

The key benefits of reusing content by embedding topics include:

8 Anincrease in efficiency. Content is created once rather than multiple times.

8 Areduction in review time and costs by reusing previously reviewed content.

8 Avreduction in translation costs. Embedded content only needs to be translated once.
8

Modifying content is fast, and ensures greater accuracy. Updates only need to be made in
one topic. Once saved the changes flow through to each instance where the content was
embedded. Authors save time by not having to search through their documents for
individual instances of the content, and they can be certain each instance has been
updated.
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Embedded Topics - Definition
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Embedded topics are one of Author-it's mechanisms for content reuse. An embedded topic is
simply a topic which is dropped into another topic so that its content can be reused without
recreating from scratch. What makes an embedded topic special is that the reused content
retains its link to the source topic. This means that any changes made to the source content
are reflected everywhere the content has been reused (unlike pasted content which is
independent of its source).

Using embedded topics:

8 Content is created and reviewed once, and then reused multiple times.

8 Specific context is removed when the content is created so it can be used in a number of
topics and documents.

8 Embedded content can be broken down into components. For example, if you are
repeating common steps in a procedure you can create several topics, each containing a
common step, then embed the topics as they are needed.

8 Topics can be created from one or more embedded components.

@ Topics are created in the library for each "chunk" of reusable content. The topic
containing the source content is the embedded topic. Any modifications that are required
are made to the content in the embedded topic.

@ The "chunks" of content are reused by dragging an embedded topic into another topic.
This topic is referred to as the container topic. Embedded content is displayed with a gray
background in the container topic.



Chapter 2
Best Practices for Using Embedded Topics

This chapter looks at reusing content with embedded topics.

Embedded Topic Rules - the basic rules you need to know before working with embedded
content.

Embedded Topics: Basic Actions - information for getting started with using embedded
content, including how to embed a topic, how to quickly open and update an embedded
topic, how to remove embedded content.

Styles and Embedded Topics - when you work with embedded topics you'll need to know
when style tagging is controlled by the container topic or the embedded topic. This section
includes examples and scenarios explaining different behaviors.

Tables and Embedded Topics - you can use an embedded topic to insert a complete table, or
use multiple embedded topics, each containing individual rows, to build tables. This section
looks at how embedded topics behave when you are working with tables. Tables can be
created from combinations of embedded and non-embedded content.

In This Chapter

Embedded TOPIC RUIES.........uiiiiiiee ettt e et are e e s aaee e 3
Basic Actions for Using Embedded TOPICS ....ccccuvieeeciiiieciiee et 8
Styles and Embedded TOPICS ......eeeeciiieieiiee ettt e et e e e tr e e erae e e s avee e 12
Tables and Embedded TOPICS .....ooveeriiiirierii et 19

Embedded Topic Rules

With Author-it you can reuse content by inserting a topic into another topic. The topic you are
inserting becomes the "embedded" topic (it contains the source content you are reusing); the
topic you are inserting the embedded topic into is the "container" topic.

Any topic can be an embedded topic, subject to these rules:

8 Changes that you make to the content in the embedded topic are reflected in all
container topics where the embedded topic has been used.

T,
[
N
N | =\
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8 When you are working in the container topic Author-it rules prevent you from being able
to modify the content of the embedded topic. The editing commands are disabled when
your cursor is inside the embedded content. This is to ensure that the embedded topic is
edited at its source. All users should carefully consider where the source embedded topic
is being used before making changes to its content.

8 Atopic can contain any number of embedded topics as well as ordinary paragraphs and
objects.

8 Where you want to embed content from several topics into another topic the best
practice method is to simply embed the content from each source topic into the
container topic. This should be considered as the only method of embedding content
from several topics into one container topic.

An embedded topic can contain images and hyperlinks.

An embedded topic can contain other embedded topics providing the same topic isn't
embedded into itself. If a topic is embedded into any descendant of itself that instance
will be ignored during publishing.

8 A topic can be embedded inside a paragraph in the container topic, and it will use the
style tagging of the container paragraph because the last paragraph marker in the
embedded topic is not able to become part of the container topic.

8 Any numbered lists in the embedded topic will adjust automatically to use the numbering
sequence in the container topic.

8 An embedded topic can be one or more table rows. This allows you to build tables in the
container topic from embedded topics containing specific table rows, and combining
them with table rows that are not embedded.

8 During publishing, any links from the embedded topic will resolve, but links to the
embedded topic, and index entries involving the embedded topic are ignored.

Embedded Topics and Content Boundaries

Page 4

Understanding "content boundaries" is important when selectingtext or other content in the
container topic. The type of content you select can affect the action you want to complete. If
you select content but find an action is not available check the content in the selection - you
may have included some of the embedded content, or the selection could end against an
embedded topic boundary.

As an example, let's look at applying a character style to text. When container text is selected
you can apply a character style to your selection.

container topic

container‘topic'embedded'text‘cnntainertnpich]
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However, if part of an embedded topic has accidentally been selected the character style
cannot be applied. This is because the text protection used by the embedded topic overrides
the option to apply a style. In this example the final letter of the embedded topic was
included in the selection.

container topic

container‘topic'embedded'te>t‘cnntainer:npich]

Let's look at another example - this time using the DELETE key. Using the selection from the
first example, pressing DELETE removes the word "container". Using the second example,
pressing DELETE results in a message advising an embedded topic has been included in the
selection - this time nothing is deleted.

Boundaries and cursor placement

When the cursor dictates where an action will be completed, it is important to check if the
cursor is against an embedded topic. The following images show the cursor against container
text and then the cursor against embedded text. Although the difference in placement can be
minimalthe cursor's location determines what kind of an action is available.

Example 1 shows the cursor against container content. The options related to ordinary
content are available.

container topic

containertopi:lembedded text containertopic

Example 2 shows the cursor against embedded content. The options related to embedded
content are available.

container topic

container topiclembedded text containertopic
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Adding Container Content Between Embedded Topics

When you are working with embedded content we recommend you have the paragraph
markers turned on. This makes it easier to identify characters, spaces, or paragraph markers
at the edges of the embedded content.

8 Embedded content is displayed with a gray background, and uses text protection. You
cannot modify the embedded content in the container topic. In certain circumstances
text protection will be applied across multiple embedded topics. This occurs when an
embedded topic is directlyfollowed by another embedded topic (that is, there is no
container content between the embedded topics).

8 Container content is displayed with a white background, matching the topic background.
Container content can be modified.

The following examples show embedded text strings within a paragraph, but are also
applicable when paragraphs of content follow each other in the container topic.

Example 1: The paragraph includes container content between the embedded topics (even if
the container content is a space). In this example the text protection is applied to the
individual instances of embedded topics. You can modify the container content between the
embedded objects.

containertextembeddedtextr embeddedtextoontainertext

Example 2: The paragraph includes two embedded topics without container content between
them. In this example the text protection is applied across both blocks of embedded text. The
paragraph cannot be modified by adding content betweenthe embedded topics. Use the
following steps if you need to add content.

containertextembeddedtextembedded text|containertext

4 Solution: Adding Container Text Between the Embedded Content:
1) Remove one of the embedded topics.
2) Modify the container content as required.

3) Re-embed the topic you removed in step 1.

Page 6
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Adding Content Before an Embedded Topic

When you are working in the container topic you can add new content above an embedded
topic using the following methods.

Embedded topic has non-embedded content above it
Make your adjustments to the non-embedded content in the container topic as normal.
Embedded topic has another embedded topic above it

When there are two embedded topics, one directly following the other, remove the second
embedded topic, make your adjustments, then re-embed the topic you removed.

Embedded topic is the first content in the container topic

8 When the first content in the container topic is an embedded table, put the cursor at the
start of the first cell and press ENTER. For more information see Adding Content Above
an Embedded Tablfon page 27).

8 For all other embedded content, remove the embedded topic, modify the container
content, then re-embed the topic you removed.

Page 7



Embedded Topics - Best Practice Guide

Chapter 3

Basic Actions for Using Embedded Topics

The following topics look at the actions followed to embed a topic, open an embedded topic
for editing, and remove or delete an embedded topic from a container topic.

In This Chapter

Embedding a Topic Into ANOther TOPIC .....ueeeeiiieeeeciiee e 8
Editing an EMbedded TOPIC ...ccciiieeeeiiec ettt aae e e s tae e 9
Removing an Embedded TOPIC .....ccecciiiiiiiiee ettt e are e s 9
Deleting Text That Includes Embedded Content ........ccccccveeevcieeeecciieeecciiee e, 10
Creating an Embedded Topic from Selected TeXt.......cccevvvvveeeeiiereiiieeeeriiee e 11
Copying Text That Contains an Embedded TOPIC.......ccovvveriieiinieriieeerienieeeeeae 11

Embedding a Topic Into Another Topic
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If you're creating a topic whose content differs only slightly from the content of another topic,
you have a couple of options:

8 Use an embedded topic for the common part of both topics. This is good when you want
to be able to update both topics at once.

Copy the text from one topic into the other. This is good when you want to be able to update
one topic without affecting the other.Let's look at that first option.

To Embed a Topic:

1) Open the topic you want to embed into (the container topic).

2) From the Library Explorer, Quick Search, or the book contents, select the topic that you
want to embed (the source topic).

3) Drag the source topic and drop it into position inside the container topic. A shortcut
menu is displayed.

4) Choose Embed Topic. The contents of the source topic are embedded into the container
topic. The embedded topic is colored light gray to remind you that you cannot change it
directly from inside the container topic (although you can open it to make changegsee
"Editing an Embedded Topic" on page 9)).

5) Save your changes.
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Editing an Embedded Topic

You cannot edit an embedded topic directly where it is inserted into the container topic.
However, it's easy to open and edit an embedded topic.

4 To Edit an Embedded Topic:
1) From inside any topic which contains the embedded topic:
4  Double-click on any part of the embedded topic
-or-
4 Right-click on any part of the embedded topic, then choose Open.
The embedded topic is opened in the Editor in a new window.

2) Make your changes, as usual for a topic. Stay aware of all the places that the topic is
used, so you don't make changes that will work in some places but not others. You may
have to duplicate the embedded topic if you need it to be different in some places.

3) Save your changes and close the window. The changes are reflected in all topics
containing the embedded topic, immediately if a container topic is open, or the next time
those topics are opened.

Removing an Embedded Topic

You can easily remove an embedded topic from a container topic. When you remove an
embedded topic it is not deleted from the library, so it can still be used elsewhere.

Note: The "undo" options (on the Quick Access toolbar and CTRL+Z) are not available for
‘ removing embedded content when working in the Author-it Editor.

4 ToRemove an Embedded Topic:
1) Open the container topic with the embedded topic you want to remove.
2) Right-click and choose Remove Embedded Topic
-or-
Click on any part of the embedded topic, then press the DELETE key.

3) Save your changes.
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Deleting Text That Includes Embedded Content

There are two methods for deleting content that includes an embedded topic, depending on
the text included in the selection.

8 If an embedded topic is completely enclosed inside normal text (that is, the selection
does not start or end on an embedded topic, or against an embedded topic boundary)
you can deletethe embedded and non-embedded content in one action.

container topic

container topic embedded text containeriopic

8 If the selection startsor endson an embedded topic, or against an embedded topic
boundary, you must remove the embedded topic and the non-embedded content in
separate actions. Remove the embedded topic (put the cursor on the embedded content
and choose DELETE, or right-click and choose Remove Embedded Topic) then delete the
container text.

container topic

container topic embedded text container topic

Embedded topic boundaries

The gray highlighting shows where an embedded topic starts and finishes - these points are
the embedded topic boundarie®/hen the cursor is against a boundary the embedded topic's
text protection is invoked and this can affect actions you want to complete. Ensure when you
are selecting content the cursor is not against a boundary.

container topic

container topiclembedded text containertopic
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Creating an Embedded Topic from Selected Text

Embedded topics enable you to reuse text (either complete topics or selected fragments) and
have the option to update all instances of the text throughout the library - simply by updating
the content in the embedded topic.

As you work with your content you'll identify text fragments that can be reused in the library
as embedded topics. Simply select the text you want to reuse, then use the Create Embedded
Topic option to create the new "source" topic and store it in your chosen folder. Existing
topics can quickly and easily be broken into a combination of standard text and embedded
topics using this method.

4 To Create an Embedded Topic from Selected Text:
1) Open the topic containing the text you want to convert into an embedded topic.
2) Select the text that will be converted.
3) Press ALT+ENTER on the keyboard to open the Create Embedded Topic window.

4) Enter a description and select a template, then select the folder where you want to store
the new topic.

5) Choose OK. The window closes and Author-it creates the new topic containing just the
selected text. In the topic you have open, the selected text is converted into embedded
text.

. Important: If your content starts or finishes with an image, ensure you also select a space
next to the image. Do the following when selecting the content: when the selection starts
with an image include a space before the image, when the selection finishes in an image
include a space after the image.

Copying Text That Contains an Embedded Topic

When you are using embedded topics with non-embedded content you can copy text.
However, when embedded content is pasted, the embedded content reverts to normal text.
This is correct behavior. Any content that must retain a link to its source topic must be
embedded.

Page 11
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Chapter 4

Styles and Embedded Topics

The following topics look at how style tagging is handled when you embed content, and when

the embedded topic controls the style or the container topic controls the style.

In This Chapter

Controlling Style Tagging for an Embedded TOPIC ......cccceevcvieeeeciieeecieee e 12
Style Applied to Final Paragraph in Embedded Content.........ccccccveeeeciveeennieennn. 14
Scenario One: EMbedded LiSt ......cvvveiiiiiniieenieeniee e sre e e e sreesnee s 14
Scenario Two: Embedded Table Followed by a List ......ccccccccvveeeciveeccieeeciieen, 15
Scenario Three: Multiple Embedded TOPICS ......cccuervveiinieriiiiienec e 16
How to Ensure the Final List Item is Tagged Correctly.......ccocerviiinieiiiiennennnen. 18

Controlling Style Tagging for an Embedded Topic

Page 12

When you are working in the container topic the location of the paragraph marker after the
embedded content determines whether the embedded topic or the container topic controls

the content's paragraph style tagging. The most important rule used by an embedded topic is

the last paragraph marker in a topic is removed when it is embedded into a container topic

o Display the paragraph markers when you are working with embedded topics. This lets you
see when the embedded topic will continue using its own style tagging or when it will use the

container topic's style tagging.
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When the paragraph marker is insidethe embedded topic content I
(identified by the gray background) the embedded topic controls the I
styleapplied to the paragraph.

When the paragraph marker is outsidethe embedded topic (gray area) [
the container topic controls the styd@plied to the paragraph. I

The way you structure your "embedded" topic determines the style tagging assigned to the
content.

Options Embedded topic Container topic
Option 1: 2
Action: Add an empty paragraph marker at the [
end of the topic and apply the style tagging. [

I 1
Result: The last paragraph marker will be q
removed, but the style tagging will be controlled
by the "embedded" topic. Use this method if the
content is only going to be embedded.
Option 2:
Action: Leave the paragraph without an extra

. |

paragraph marker at the end of the topic. q

I

Result: The final paragraph marker will be
removed and the style tagging will be applied by
the container topic. Use this method when the
topic will be used as a normal topic or as an
embedded topic (for example, when the
embedded topic is used inline, such as inserting a
text string into a paragraph).

The following image shows two topics that have been embedded. The first topic shows the
paragraph marker included in the embedded content (option 1). The second topic shows the
paragraph marker assigned by the container topic (option 2).
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Style Applied to Final Paragraph in Embedded Content

There are special considerations when embedding multiple topics because the embedded
topic boundaries are not separated by container content. When a topic is embedded the final
paragraph marker from the source topic is removed. This can affect the styles applied to the
content in the source topic. We'll look at three common scenarios and best practices for
applying styles to the final paragraph:

8 Scenario One: Embedded L{sh page 14) using one embedded topic

8 Scenario Two: Embedded Table Followed by a(bispage 15) with two embedded
topics (including a table)

8 ScenarioThree: Multiple Embedded Topi¢sn page 16) using a combination of style
tagging

8 How to Ensure the Final List Item is Tagged Correettypage 18)

Scenario One: Embedded List

Page 14

The first scenario uses a list which is embedded into a new topic. The container topic is empty
so the default style is set to Body Text. When the list is embedded the final list item loses its
style tagging (List Number) and will now use the Body Text tagging from the container topic.

container topic

1. listitern 19
2. listitem 29
3. listiternt39)

listitern 244
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Scenario Two: Embedded Table Followed by a List

In this scenario there are two embedded topics - a table followed by a list. When you are
working with style tagging and tables please be aware of the following:

8 In Author-it tables are always followed by a paragraph marker, and this paragraph marker
"belongs" to the table. The style applied to the last cell in the table is also applied to the

paragraph marker.

8 When atable is embedded, the style from the last cell is applied to the "following"
paragraph marker in the container topic. When you add content at this point the text will

use the style applied to the paragraph marker.

container topic

tablebodytexts dtablashaodwetet

table-bodytexts | |table-bodytexts

U

8 When an embedded table is followed by an embedded topic, the style tagging in the
embedded topic can be affected by the style applied in the embedded table. In the
following example the final list item in the embedded topic inherits the Table Body Text

style used in the embedded table.

container topic

tablebodytexts dtablehodwetet

table-bodytexts ||table-bodytexts
1. listitemn19
2. listitern 29
3. listitern 39

listitern41
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Scenario Three: Multiple Embedded Topics

Page 16

When you are using multiple embedded topics, one directly after anothemrs you embed each
topic adjust the style tagging. The text protection used by embedded topics is extended
across the entire block of embedded content as you embed each new topic.

In this scenario there are three topics, each containing one or more common steps, which will
be used to build a procedure. There are two options to ensure the embedded topics are
tagged correctly:

Option 1:

Action: Add an extra paragraph marker in the source topic (the embedded list).

Result: The extra paragraph marker in the source topic will be removed when the topic is

embedded, but the correct style tagging will be applied to the final item in the container
topic.

embedded topic

1. Textwith-ListMumberq

2 h

Option 2:

Action: Leave the paragraph without an extra paragraph marker at the end of the topic.
Adjust the final item in the container topic as you embed each tapi

How To Adjust the Style Tagging as you Embed Each Topic:

1) Open your source topic and embed the first topic. Adjust the style tagging for the last
item if needed.

container topic

1. TextwithrlistMurberq
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2) Create a new paragraph and embed the second topic. Adjust the style tagging for the last
item in this topic if needed. Its important to note that after you embed the second topic
you are no longer able to update the style tagging for the first list item ("Text with List
Number").

container topic

1. TextwithrlistMurmber®
2. Textwith ListMumberq

@5 B,
Textwith List Continuz9

3) Create a new paragraph and embed the third topic. Adjust the style tagging for the last
item in this topic if needed.

container topic

1. Textwith'ListMumber®
2. Textwith ListMumberq
R Ry

TextwithrList Continue®
3. Textwith-ListMumberq

ﬁ@i_"

Page 17



Embedded Topics - Best Practice Guide

How to Ensure the Final List Item is Tagged Correctly

Page 18

There are two options to ensure the final list item is style tagged correctly:

Option 1:

Action: Add an extra paragraph marker in the source topic (the embedded list).

Result: The extra paragraph marker in the source topic will be removed when the topic is
embedded, but the correct style tagging will be applied to the final item in the container
topic. This option is appropriate when the topic is only used to create embedded content and
not used directly in a book.

Option 2:

Action: Apply style tagging to the list item in the container topic.

Result: The paragraph marker after the final list item is part of the container topic so you can

apply the correct style. (See "Scenario three" if you are following an embedded topic with
another embedded topic.)

embedded list container topic
1. listitern19 1. listitern 14

2. listitern29 2. listitemn 29

3. listitern3q 3. listitemn 39

4, listiterna9q 4. listitern: 11

5. f
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Tables and Embedded Topics

When you are creating tables you can use embedded topics to add content to a cell, or use an

embedded topic to add a row to a table.

8 To enable full editing options across the entire table (for example, Split Table, Insert Row,
Insert Column, and so on) create a table in the container topic, then embed the portions

of reused content as text stringsinto the cells.

8 If you have a table that is reused, and none of the content will change, create the table in
a topic and embed that topic whenever you need the table. Note, if you update the table

in the source then all instances where it is used will be updated.

8 You can build a table in a container topic using a selection of embedded table rows, or
embedded and non-embedded table rows. The published output will match the layout in

the topic.

The following topics look at behaviors related to embedded tables, creating tables from

embedded rows, and separating embedded tables or rows.

In This Chapter

Embedding Text Strings and Table ROWS .......ccovveriiiiniiniiteieeee e 19
Using Embedded Table Rows to Create a Table ......ccccevviieeveciee i, 20
Creating a Single Table from Embedded Table ROWS ........ccccevveierivcieeeeniieeenns 21
Creating Separate Tables from Embedded Table ROWS........ccccccvevevcieeeinciieeennns 21
Adding Content Above an Embedded Table.......ccccoovciiiiiieiiieiciiiieee e, 27

Embedding Text Strings and Table Rows

When tables are created from embedded content you can easily see if the content is an
embedded text string or an embedded table row. Make sure you have the paragraph markers

displayed so you can see the cell marker.

container topic

Ermbedded-text strir g

1

Ernbedded-Rotws

1

Page 19
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8 When the row contains an embedded text string the cell marker does not have a gray
background (as shown in the first row). Paragraph style tagging can be applied to the
content in the cell from the container topic. Character style tagging must still be applied
in the embedded topic (double-click the embedded content to open the topic for
editing).

8 When the cell marker has a gray background, the table row and its content have been
embedded (as shown in the second row). Modifications to the content or table row
(including changes to paragraph and character style tagging, and table borders) are made
in the embedded topic.

Using Embedded Table Rows to Create a Table

Page 20

In the scenario where you are using embedded table rows to create a table in another topic
you have the option of allowing the rows to be joined to create a single table, or keep them
separated.

8 Creating a Single Table from Embedded Table Rwigage 21)

8 Creating Separate Tables from Embedded Table R@ngage 21)
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Creating a Single Table from Embedded Table Rows

In the scenario where you are using embedded table rows to create a table in another topic
the embedded table rows are joined to create a single topic. save the topic once you have
added your embedded table rows. The table has now been created by the automatic joining
of your embedded table rows.

Embedded topics
P! embedded table 1
The table rows in the embedded topics
are followed by single paragraph tabletones
markers. .

When the topics are embedded into the
container topic the paragraph markers
are "removed", enabling the rows to
create a single table.

Container topic . .
container topic

The container topic now contains the
table created from the embedded rows.  |tableones

table twos

The table is followed by a paragraph
marker which adopts the style used in q
the last cell of the table.

Creating Separate Tables from Embedded Table Rows

There are several methods for splitting tables created from embedded table rows. The
method you use depends on whether you are creating a new table, or modifying an existing
table:

8 Separating Embedded Rows in New Tabless page 22)

8 Insering Text Between Existing Embedded Table Réuvspage 23)

8 Inserting New Table Rows Between Existing Embedded Table Rowsge 25)
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Separating Embedded Rows in New Tables

In the scenario where you are using embedded table rows to create separate tables in
another topic, there are different ways of doing this:

8 Add text between the embedded rows.

8 Add a non-breaking space between the embedded rows.

Lets look at the second option. If your topic requires an "empty" paragraph between

embedded tables add a non-breaking spaceo the paragraph marker between the embedded
table rows.

Embedded topics
P embedded table 1
The table rows in the embedded topics
are followed by single paragraph table ones
markers. .

When the topics are embedded into the
container topic the paragraph markers
are "removed", enabling the rows to
create a single table.

Container topic . .
container topic

The container topic now contains the

tables created from the embedded tableones
rows.

table twos
In this example the two tables are -

separated by adding a non-breaking
space (or you can add text) at the
paragraph marker.

table'threes

tablefours

1

Using a "space” versus a ""'non-breaking space"

In the published output, the distance between table rows is handled differently by Word and
HTML. For example, when you use a paragraph that only contains a space this is treated as an
empty paragraph. When you publish to Word normal line spacing will still be applied,
however in HTML the resulting p tagonly inserts a "small" space between the table rows.
Using text or a non-breaking space ensures the correct row spacing is maintained in all
outputs.
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Inserting Text Between Existing Embedded Table Rows

When you are working in the container topic Author-it rules prevent you from being able to
modify the content of the embedded topic. The editing commands are disabled when your
cursor is inside the embedded content and the options on the Layout tab are not available.
This is to ensure that the embedded topic is edited at its source.

In the scenario where you already have a single table made up of multiple embedded rows

(from different sources) and you need to split these to insert text we recommend the
following method.

Inserting Text Between Existing Embedded Table Rows (Splitting the rows):

1) Open the container topic with the table.

container topic

rovy 1H

roy 28

ronyt 38

rovy 4 H

2) Put the cursor in the row directly above the location where you want to split the table.
Double-click to open the embedded topic for editing.

3) Inthe embedded topic add extra paragraph markers under the row. Ensure there are a
minimum of three paragraph markers. The first and second paragraph markers will be
part of the embedded topic, the third paragraph marker will allow you to add content.
Save the embedded topic.

row 2

ro 28

4) Add text content or a non-breaking space at the third paragraph marker in the container
topic. Save your changes.
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container topic

rost s

row’ 28

1
1

containertext9

row’ 38

row 48

1

5) Open the embedded topic you adjusted and remove the final two paragraph markers.
Save the embedded topic. The container topic is now updated with a row of text between

the split tables.

container topic

row L&

rone’ 28

containertextq

row 38

row 45

o
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Inserting New Table Rows Between Existing Embedded Table Rows

When you are working in the container topic Author-it rules prevent you from being able to
modify the content of the embedded topic. The editing commands are disabled when your
cursor is inside the embedded content and the options on the Layout tab are not available.
This is to ensure that the embedded topic is edited at its source.

In the scenario where you already have a single table made up of multiple embedded rows
(from different sources) and you need to split these to insert new rows we recommend the
following method.

Inserting New Table Rows Between Existing Embedded Table Rows (Splitting the
rows):

1) Open the container topic with the table.

container topic

rovy 1H

roy 28

ronyt 38

rovy 4 H

2) Put the cursor in the row directly above the location where you want to split the table.
Double-click to open the embedded topic for editing.

3) Inthe embedded topic add extra paragraph markers under the row. Ensure there are a
minimum of three paragraph markers. The first and second paragraph markers will be
part of the embedded topic, the third paragraph marker will allow you to add content.
Save the embedded topic.

row 2

ro 28
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4) In the container topic add another paragraph marker after the third marker. Important:
You must add the extra marker in the container topic so you are not working directly
below the paragraph markers you added in step three. (If you insert a new row at the
third paragraph marker your table will break when the topic is saved and it will need to

be recreated).

container topic

ros s

row’ 28

& | & A A

row 38

row” 45

5) Ensure your cursor is against the paragraph marker you just added in step 4, then insert a
new row. Add the content to the row and apply the style tagging and table borders. Note:
You can also embed a new row at this paragraph marker.

container topic

rovy 1H

roy 28

1
1
1

container rows

1

riovy 3H

rovy” 4 s

6) Delete the extra paragraph marker after the new row in the container topic and save the

changes.
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7) Open the embedded topic you adjusted and remove the final two paragraph markers.
Save the embedded topic. The container topic is now updated with a row of text between
the split tables.

container topic

}’nw'lii

roy 28

container rows

riovy 3H

riony” 4 H

1

Adding Content Above an Embedded Table

When you are working in an embedded table row the options on the Layout tab (for example,
Split Table, Insert Row, Insert Column, and so on) are not available. This is correct behavior
because the starting point for the action is the embeddedable row, which cannot be
modified from the container topic.

The following steps can be used to add rows abovean embedded table when the embedded
table is the first content in the topic. You can also use this method to add text or other
content above a table.

Important: This method does not work if there is content above the first embedded cell.

4 Adding a Row Above an Embedded Table:

1) Putthe cursor in the first cell of the embedded table (or row).

container topic

LEJI erbhodytexts | table-bodytexts

| table-bodywtexts  |table-bodywtexts

1
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2) Press ENTER. A new paragraph is created above the embedded table.

container topic

1

—

table-bodywtexts | table-bodytexts

tablerbodytexts | table-bodytexts

1

3) Insert a new table, resize, and apply style tagging and table borders.

4) Remove the paragraph marker between the table rows. The new rows are added to the
table. If required you can add extra rows by putting the cursor into one of the new rows
and choosing Layout > Rows & Columns > Insert Above. You can continue adding rows
using the Insert Above option.

. Known Issue: Do not use the Insert Below option when the cursor is in a non-embedded

. row which is followed by an embedded row. If you save the topic after using this option
you will need to reopen the topic, remove the embedded table, then re-embed the table |

. at the correct location.

container topic

containertextq

table-bodytexts | table-bodywtexts

table-bodytexts  |table-bodytexts

1
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